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1. O01mme moJ10KeHU

1.1. Hacrosimee mNOJOXEHHE perIaMEHTHPYET JesTelabHOCTh Ombmmorekn MBOVY COIII c.
[Tocénku (nanee — oOpazoBaTeIbHAs OPraHU3aALHs).

1.2. Hacrosimee mnosiokeHUE pa3paboTaHo B COOTBETCTBHM C DenepanbHBIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O06 obpazoBanuu B Poccuiickoit deaepannmy, nprukazoM MUHKYJIBTYPBI
Poccun ot 08.10.2012 Ne 1077 «O6 yrBepxkaenuu llopsiaka ydera JOKYMEHTOB, BXOJASAIINX B
coctaB 6ubmoTeyHoro hoHaa» ¢ yueroM nucbMa MunoOpa3zoBanus Poccuu ot 23.03.2004 No 14-
51-70/13 «O INpumepHOM MOJIOKEHUH O OHOIMOTEKE 0011Ie00Pa30BATEILHOIO YUPESIKACHUS,

1.3. bubnuoTeka sBISETCS CTPYKTYpPHBIM TOJpa3felieHueM o0pa3oBaTeIbHONW OpTraHU3AIINH,
CO3IaHHBIM B IesiX oOecredyeHus MpaBa YYaCTHUKOB 0O0pa3oBaTENbLHOTO IIpolecca Ha
OecruraTHOE TI0JIb30BaHNE OMOINOTEYHO-UH(OPMAIIMOHHBIME PECYPCaMH.

1.4. TlopsioK MOJTb30BaHMS UCTOYHUKAMU HH(OpPMAINH, TIepeueHb OCHOBHBIX YCIIYT M yCJIOBHUS
UX TPEAOCTABICHUS OIPEICNIAIOTCS HACTOSAIIMM IOJIOKEHHEM O OubIuMoTeKke M NpaBUIIaMH
10JIb30BaHUS OMOIMOTEKOM, YTBEP)KIEHHBIMUA PYKOBOJUTENEM 00pa30BaTeIbHON OpraHu3aluy.

1.5. OpFaHI/ISaHI/IH O6CJ'IY)KI/IB8.HI/I${ Y4aCTHUKOB 06p8.30BaTeJ'ILHOFO Imponecca IMpOU3BOJIUTCA B
COOTBCTCTBHH C IIpaBWJIaMU TCXHHUKHU 0e30macHOCTH U IMPOTHUBOIIOKAPHBIMH, CAHHUTAPHO-
THT'HCHUYCCKHMMU TpC6OBaHI/IHMI/I.

2. Henu, 3anaun, GpyHKuuu 0U0IHOTEKH

2.1. Ilenn OMOIMOTEKH COOTBETCTBYIOT IIENISIM OOPa30BATEILHOW OpPTaHHW3AIlMM W BKIIOYAIOT B
cebs B ToMm uwmcie: (GopMHUpOBaHHE OOIIECH KyIbTyphl JMYHOCTH OOYYAIOMIUXCS Ha OCHOBE
YCBOEHHUs 00s3aTE€ILHOTO0 MHHUMYyMa COJEpKaHHs 001Ieo0pa3oBaTeIbHbIX MpPOrpamMM, HX
aJlanTanus K )KU3HU B OOIIECTBE, CO3/IaHUE OCHOBBI /ISl OCO3HAHHOTO BRIOOpA U MOCIIETYIONIETO
OCBOCHHS TTPO(PECCHOHAIBHBIX 00pa30BaTEIbHBIX MPOTPAMM, BOCIIUTAHUE TPAKTAHCTBEHHOCTH,
TPYIONOOUs, YBaXEHHUS K MpaBaM M CBOOOJAaM 4YelOBeKa, JIIOOBU K OKpYXarollel mpupone,
Ponune, cembe, hopmupoBanue 370poBOTO 00pasa KU3HH.

2.2. 3amauamu OMOTMOTEKH 00pa30BaTEIHLHON OpPraHU3aINHY SBISTFOTCS:

e o0ecrieueHHEe YYAaCTHHKOB OOpa30BaTENBHOrO Ipolecca JOCTYNOM K HH(pOpMaIuy,
3HaHUSAM, HJesAM, KYJIbTYPHBIM  IIEHHOCTSAM  IOCPEJICTBOM  HCIOJIb30BaHHUS
OuOIMOTEeYHO-NH(POPMAITMOHHBIX PECYPCOB 00pa30BaTEIbHON OpraHU3aIluiy,

e IpHBJICYECHUE OOYUYAIOMINXCS K CHCTEMAaTHYECKOMY YTEHHIO y4eOHOM, Xy10’KECTBEHHOH,
HAYYHO-TIOMYJISIPHOW JIUTEPATYPHI,

e COJICHCTBHE PA3BUTHIO NMO3HABATEIBHBIX HHTEPECOB M CIOCOOHOCTEH 00ydarouxcs,

e 00yuyeHue ocHOBaM OMOINOTEUHO-OMOIMOrpaduIeckoit TpaMOTHOCTH;

e COJEHCTBHE TNENAaroruyeckuM pabOTHUKaM B M0AOOpE HAyYHO-METOAUYECKOMH
JTUTEPATyphl, THPOPMUPOBAHUE O HOBBIX MOCTYIUICHUSIX B OMOIHOTEUHBIN (HOHI,



e COBEPIICHCTBOBAHME NPEAOCTABISEMBIX OMOIMOTEKOW YCIyr Ha OCHOBE BHEIPEHUS
HOBBIX HMH(OPMAIMOHHBIX TEXHOJIOTHH M KOMIBIOTEpU3AlMH  OHOIMOTEHYHO-
UH(POPMALIMOHHBIX TPOLECCOB, (opMHUpOBaHUE KOM(POPTHOM OHMOIMOTEUHON Cpebl.

2.3. bubnuoreka BBIMOIHSET CIeAYyIONHe ()YHKIIH:

2.3.1. ®opmupyer ¢GoHx OuOIMOTEYHO-UHPOPMAIMOHHBIX PECypCcoOB  00pa30BaTEIHHOM
OpraHH3aIiH:

e KOMIUIEKTYET OCHOBHOW (OHI  y4eOHBIMH, XYyJOKECTBEHHBIMH, HAYYHBIMH,
CIPaBOYHBIMH, MTEATOTHYECCKUMHU M HAYYHO-TIONYJISIPHBIMU JOKYMEHTAMH;

e YyYacTBYeT B KOMIUJICKTOBAHHH CICIMATU3UPOBAHHOTO (DOHAA Y4eOHUKAMU W3 4YMCIa
BXOJISIIUX B )eliepaibHbIi epeYeHb YYCOHUKOB, JOMYIICHHBIX K UCIIOJIb30BAHUIO TIPU
peaM3aIy UMEIOIINX FOCYIapCTBEHHYIO aKKPEAUTAIIMIO 00pa30BaTEeIIbHBIX POTPaMM
HAYaJIbHOTO O0IIEr0, OCHOBHOTO OOIIET0, CpeIHEro 0011Iero o0pa3oBanus, U y4eOHbIMU
MOCOOMSMH, JIOMYINICHHBIMH K HCIIOJIb30BAHUIO TPU  peaTU3alldd  yKa3aHHBIX
00pa30BaTeNbHBIX MIPOrPAMM;

e akKymynupyer (GOHJ JOKYMEHTOB, CO3JaBaeMbIX B 0Opa30BaTENbHON OpraHU3alluu
(myOnmukanuii ¥ paboT MeaaroroB 0Opa3oBaTEeIbHON OpraHU3aIMH, JIYYIIHX HAYIHBIX
pabot u pedheparoB ydamxcs u ap.);

e OCYIIECTBIISICT pa3MEIICHUE, OPraHU3AIMIO U COXPAHHOCTh JOKYMECHTOB,

e OpraHu3yeT H BEJCT CPaBOYHO-OMOIMOrpaduueckuii annapar: karanord (aadaBuTHBIH,
CHCTEMAaTHUYECKHIA), KapTOTCKH (CHCTEMATHYECKYH0 KapTOTEKy CTaTel, TeMaTHYCCKHe
KapTOTEKH), 3JICKTPOHHBIA KaTajor, 0a3bl JaHHBIX MO NPOQUII0 00pa3oBaTEIbHON
OpTraHHU3aIiH.

2.3.2. Ocymectisier audQepeHIpoBaHHOEe OHOINOTEYHO-MH(POPMAITMOHHOE OOCITYy)KUBAaHHE
00yUaroIuXxcs:

e TIperocTaBisieT HHPOPMALMOHHBIE PECYPChl HA pa3IMYHBIX HOCUTEISX;

e Opram3yer OOy4YeHHE HaBhIKAM HE3aBHCUMOTO OWOIMOTEYHOTO TIOJH30BATENS U
notpeduTens MHPOpMaILuH, COACHCTBYET UHTErpalli KOMIUIEKCAa 3HaHUM, YMEHUN U
HaBBIKOB pabOThI ¢ KHUTOW U MHGOpMaIueH;

e OKa3bIBaeT MH()OPMAIIMOHHYIO MOAJEPKKY B PELICHHUH 3a]1a4, BOZHUKAIOIIMX B ITpOLECcCe
y4aeOHOM, caM0o00pa30BaTeIbHON U JOCYTOBOM JEATEIHFHOCTH O0yUYaIOIIUXCS;

e OpraHM3yeT MacCOBBIE MEpOINPHATHS, OPUEHTUPOBAHHbIE HA pa3BUTHE OOUIeH u
YUTATEIbCKOM KYIBTYpBI THYHOCTH;

e COJEHCTBYeT IEAaroruuyeckuM pabOTHHKaM B OpraHu3alud 00pa30BaTEIBHOIO
mporiecca 1 10cyra o0yJaronuxcs.

2.3.3. OcymiectBisier audGepeHIUPOBAHHOE OHOIMOTEYHO-UHPOPMAITMOHHOE OOCITY)KHBaHHE
MeJarornyeckux pabOTHUKOB!

e BBIABIAECT MH(OPMALMOHHBIE MOTPEOHOCTH M YIOBIETBOPSET 3alpPOCHI, CBSI3aHHBIE C
00y4yeHHeM, BOCIUTAHUEM 00Y4aroIuXCs;



e cojaciicTByeT  NpodECCHOHATBHOW  KOMIETCHIIMM  MEAAaroroB,  IOBBIIMICHUIO
KBaJIM(UKALMY, TPOBEJCHUIO aTTeCTallUY,

e OCYIICCTBIISICT Tekyiiee HHPopMupoBaHue (aHM wuHDOpPMAIUK, 0030pbl HOBBIX
MOCTYIUIEHUH | ITyOIMKaInii);

e CrIOCOOCTBYET MPOBECHUIO 3aHATUH 1O (POPMHUPOBAHUIO MHPOPMAITMOHHON KYIbTYPHI
oOyuaromuxcsi, sBysieTcss 0a30M /1715 MPOBeIEeHUs MPAKTUUECKUX 3aHATHI 1o paboTe ¢
WH(OPMAIIMOHHBIMU PECypCaMHU.

2.3.4. OcymectBisier audQepeHIUpoBaHHOEe OUOINOTEYHO-MH(POPMAITMOHHOE OOCITYy>KUBAHHE
poxuTeneil (3aKOHHBIX MPEICTaBUTEIICH) 00ydaronmxcs:

e YIOBIIETBOPSET 3alpOChl MOJb30BaTENeH U MHOOPMHUPYET O HOBBIX MOCTYIUICHHSIX B
OubIMoTeKY;

e KOHCYJBTHUPYET II0 BONPOCAM OpraHU3alMd CEMENHOI0 YTEHHs, 3HAKOMHUT C
nHpopmaryeii Mo BOCIIUTaHUIO JIETEH;

e KOHCYJIBTHPYET IO BOIPOCaM yueOHBIX U3AaHUM I 00yJarouXcsl.

3. Opranusanus JesiTeIbHOCTH OUOIHOTEKH

3.1. OOmee pyKOBOJACTBO MAEATEIBHOCTbIO OWOIMOTEKH OCYHIECTBISIET PYKOBOAMTENb
00pa3oBaTeNbHOM OpraHu3aIyy.

3.2. HenocpeicTBEHHOE PYKOBOACTBO OMOIMOTEKOM OCYIIECTBIISCT 3aBEAYIONUN ONOIMOTEKOMH,
KOTOPBIN Ha3HAYaeTCsl PyKOBOAMUTEIEM 00pa30BaTeIbHON OpTraHU3allHH.

3.3. 3aBenyoomuil OMOIMOTEKONW HECET OTBETCTBEHHOCTh B MpEENax CBOCH KOMIIETCHIIUU 3a
OpTaHU3AIMIO U PE3YJIbTATHI ACATEIHHOCTH OUOIMOTEKH.

3.4. 3aBenyroummii  OuOnMOTeKOW — pa3pabaTelBaeT M IMPEJCTABISET  PYKOBOAUTEIIO
00pa3oBaTeNbHON OpPTaHU3AIMH HA YTBEPKICHUE CIICTYIONINE TOKYMEHTHI:

e TIOJIOXKEHUE O OMOIMOTEKE, MpaBUIIa MOJH30BaHUs OUOIUOTEKOM;
e TIOJIOKEHUE O TUIATHBIX ycIayrax OMOIMOTEKH;
[ HHaHOBO'OT‘IeTHyIO )IOKYMCHTaIII/IIO.

3.5. B cocraB OMONMMOTEKH BXOINT:
e A0OHEMEHT;
e YUTAJILHBIHN 341,

e OTAeN yu4eOHHKOB,

3.6. bubnuoreuHo-uHbpOpMaMOHHOE OOCTYKMBAaHUE OCYIIECTBISIETCS B COOTBETCTBHH C
1aHaMu paboThl OMOIMOTEKH U PEKUMOM pabOThl 00pa30BaTENIbHON OpraHu3alllu.

3.7. bubnmoTexka BIpaBe MPENOCTaBIATH IUIATHBIE OMOIMOTEYHO-HH(DOPMAIMOHHBIE YCIYTH,
NepevyeHb KOTOPBIX ONpPeJeNIeTCs] YCTaBOM 00pa3oBaTeIbHON OpraHU3alHH.



3.8. Pexxum paboThl OMOIMOTEKH OMpeAesieTcsl 3aBEAYIONINM OMOIHMOTEKON C y4eTOM peXuMa
paboTsl oOpa3oBaTenbHON opranm3anuu. OAWH pa3 B MECSIl MPeTyCMaTpUBACTCS CAaHUTAPHBIN
JIeHb, B KOTOPBIH 00CITy)KHBaHUE TOJIb30BaTeNCi HE POU3BOIUTCH.

4. Yder nocTynJjieHusi U BbIObITHS JOKYMEHTOB 0u0noTedHoro gonaa
4.1. ITpuem n1OoKyMeHTOB B ()OH OMOIMOTEKH BKIIIOYACT CIICAYIOIINE ONepalIuu:

e CBEpKa IMOCTYIUICHHH C TEPBUYHBIM YYETHBIM JOKYMCHTOM (HakKjagHas, aKT),
BKJTIOYAIOIIUM CITMCOK MOCTYNUBIINX JOKYMEHTOB;

e COCTAaBJICHHWE TIEPBHUYHOTO  y4YETHOrO  JOKYMEHTa Juii  MOCTyIUIeHHH  0e3
COIPOBOJUTEIBHON TOKYMEHTALINH;

e pErucTpanys MOCTYNHMBIIMX JOKYMEHTOB B PETHCTPaX CyMMapHOro, IpYyIIOBOTO U
unpuBrayansHoro ydera (COCT 7.0.93-2015 «buGnuoreunsiii Goua. TexHomorus
(hopMHUpOBaHUY).

4.2. ITpu MOMOJIHEHMH OCHOBHOTO OMOIMOTEYHOro (poHIa HE0OX0AMMO cOOJII01aTh TPEOOBAHMS
@enepanpHoro 3akoHa or 25.07.2002 Ne 114-®3 «O npoTHBOACWUCTBUU HSKCTPEMHUCTCKOM
NesITeIbHOCTH». JIOKYMEHTBI, BKJIIOUYEHHBIC B IEPEYCHb JKCTPEMHCTCKUX MAaTEPUAJIOB,
MPUOOpPETaTh 3aMpPEICHO, TPH BEISBICHUN HX B (JOHIE — M3bIMATh U3 JocTyna. CBepky GoHma ¢
MepEeYHEM TPOU3BOIUTCS MIPH MOCTYIUICHUH JINTEPATYPhI, HO HE PEXKe YEThIpEX pa3 B IO/l

4.3. Yuet u 00paboTka JOKYMEHTOB OMOIMOTEYHOTO (POHIA.

4.3.1. Yyer u 00paboTKa JOKYMEHTOB OCHOBHOTO (DOHIA OCYIIECTBISIETCS WHAMBHIYaTbHBIM
cioco6oM. CBesleHHsI 0 MOCTYMUBIIMX NMEYATHBIX JOKYMEHTax BHOcATCA B «KHHUrYy cyMMapHOTro
ydera JOKYMEHTOB OCHOBHOT'O (DOHIA».

IloctynuBmMM JOKyMEHTaM NPUCBAMBAIOT WHIWBUIYAIbHBI pPETHCTPALMOHHBI HOMED
(MHBeHTapHBI HOMEp WJIM WHOW 3HAK, NMPHUHATHIA B Ka4eCTBE PETMCTPAIIMOHHOTO HOMEPA,
CHCTEMHBII HOMED /ISl DJICKTPOHHBIX JOKYMEHTOB) H IIU(P XpaHCHHS.

Perucrpanmonnsle HOMepa W IIUGPHI OTMEYAIOT B pPETUCTpax MHAMBHIYaJIbHOTO yuyeTa
JOKYMEHTOB — MHBEHTapHON KHHUTE€, KapTOTEKe PETUCTpPALlMU Ta3eT, *KYpHaJIOB, YUeTHOH Oaze
JAHHBIX.

Bce osk3emIuripel NpUHATBIX UW3MaHUM mreMmnentororcs. lllremnens ¢ HanMEHOBaHUEM
o0pa3oBaTeNbHON OpraHu3allMd JIOJDKEH OBITh MPSMOYTOJIbHOM (OpMBI, pa3MepoM He
6onbiie yem 1,5x4 cm.

[Itemmens cTaBUTCS Ha 000POTE TUTYIBHOTO JUCTA (MPU OTCYTCTBUU TUTYJILHOTO JIUCTA — HA
TIEpBOI CTPaHUIIEe TEKCTA MO/ 3arjiaBueM), Ha 17-i cTpaHHIIE O/l TEKCTOM B JIEBOM HIDKHEM YTITY
1 Ha 000poTe Kaxkaoro npuiioxkenus. Ha Opoiopax u xKypHaiax MITEMIIENb CTAaBUTCS TOIbKO HA
00JI0’KKE WM Ha TePBON CTPaHMIIE TEKCTA.



CoctaB ocHOBHOTO oHIa (PUKCUPYETCS] B KAPTOYHOM ali(DaBUTHOM KaTajiore, B AJIEKTPOHHOU
0Oase ITaHHBIX OMOJIMOTEKH.

43.2. Yuer u o06paborka cnenuaausupoBanHoro ¢ouga. Crenuaau3upoBaHHBIA  (HOH]T
YUUTBIBACTCS U XPAHUTCS OTICIIBHO OT OCHOBHOTO OMOJIIMOTEYHOTO POHA.

VYder JOKYMEHTOB CHELMAIM3UPOBAHHOTO (OHJA, KaK MHOTO3K3EMIUIIPHOM JIMTEpaTyphl,
OCYIIECTBISICTCS TPYMIIIOBBIM CIOCOOOM M oTpakaeTcs B «KHUTEe CyMMapHOro ydera y4eOHOTO
(boHIa» M B KAPTOTEKE PErUCTPALMOHHBIX KapTOYEK.

Ha xaxnoe HauMEHOBaHUE JOKYMEHTOB CIIEHUAIU3UPOBAHHOIO (hOHIA 3aBOAMUTCS OTIEIIbHAs
ydeTHass Kaprtouka. Kaprouku c¢ OubamorpaduyeckuM ONMHCAHUEM W3JaHUH y4eOHHKOB
paccTaBiIAIOTCSA B YUETHYIO KapTOTEKy IO KjlaccaM, a BHYTPU KJIacCOB — MO aj(aBUTy dhaMUIui
aBTOpOB MJM 3ariaBui. [l KOHTpPOJIE 3a COXPAaHHOCTBIO YUYETHBIX KapTOYEK OHU
peructpupyores B «KypHane perucTpaluu y4eTHbIX KapTOueK y4eOHUKOBY.

TexHuueckas o6pa60TI<a JOKYMCHTOB PEAYCMATPUBACT CICAYIOIME OIICpalin:

e TIPOCTABIICHWE HA KaXJOM JOKYMEHTE IITEMIENIss OWOJMOTEKH B COOTBETCTBHH C
myHKTOM 4.3.1 HACTOAIIETO MOJIOKEHUS,

e YCTAHOBJICHHE CPEJICTB 3aLIUTHI OT yTPaThl (MArHUTHBIA JaTYUK, PAIHO-YUIl, HHON BHU]I
MapKHPOBKH);

e W3rOTOBJICHWE W MPUKPEIUICHHE K IOKYMEHTY nacnopta yueOHuka. [lacropr yueOHMKA
NPUKIJICUBACTCS Ha TIIOCIEAHEH CTpaHUIle YydeOHMKA. 3amojHSETCS IpH BbIJAue
YUTATEIO.

VYder crienuanu3upoBaHHOTO (OHIA MPEIyCMaTPUBACT OTPAKEHHE €ro COCTaBa B CIIPABOYHO-
oubnumorpaduueckom ammapare OMOIUOTEKH, B TOM YKCIE B SJICKTPOHHOM 0a3ze JaHHBIX.

4.4. BriObITHE JOKYMEHTOB OMONMMOTEYHOrO (QOHIA.

4.4.1. TlpuuuHbl, IO KOTOPBIM JOKYMEHT MOKET OBbIThb BBIBEJEH M3 cOCTaBa OMOIMOTEYHOTO
¢doHIa, BKIIOYAIOT B TOM YHCJIE BETXOCTh, A€(PEKTHOCTD, YCTAPEIOCTh MO COJEPKAHUIO, YTpaTy.
Uckmrouenune nokymeHTa u3 OnbinoTedHoro ¢GoHa IpoBOJAUTCS HA OCHOBAaHUU aHAJIM3a COCTaBa
6u6IMOoTeYHOro (POHA U PE3yJIbTATOB €r0 MPOBEPKH.

4.4.2. ITogq BeTXOCTHIO JOKYMCHTAa IIOHUMAKOT PE3yJIbTaT CCTCCTBCHHOI'O CTAapCHUA WA
CbI/I?)I/I'-IeCKOFO HN3HOCA JOKYMCHTA.

44.3. Tlon nepexkTHOCThIO JOKyMEHTa MOHHMMAIOT YaCTUYHYI0 WM IOJHYIO YyTpary
AKCIUTyaTal[MOHHBIX KaueCTB JOKYMEHTA B PE3yJIbTaTe BHEIIHETO BO3/IEHCTBUS.

4.4.4. Tloxg ycTapenocThl0 MO COACPXKAHUIO IMOHUMAIOT IMOTEPI0 aKTyaJlbHOCTH TEMAaTHKH,
MIOATBEPKIAEMYIO OTCYTCTBHUEM cupoca  YMTaTeseH, HEBOCTPEOOBAHHOCTHIO B
nepepacnpeeseHuH U Pealn3alnu.



4.4.5. [lon yTpaToii JOKYMEHTa IIOHUMAIOT €r0 OTCYTCTBUE B (OHIEC OMOIMOTEKH O MPUYNHAM
HOTEPH, XUIICHUs, OCJCTBUH CTHUXMHHOIO, TEXHOTCHHOro (B TOM 4HCIE XaKEPCKOW aTakH U
HEBOCCTAaHOBUMOTO COOS 3JIEKTPOHHOTO 00OpYIOBaHMS) WIM COLMAIBHOTO XapakTepa, IIo
HEYCTAHOBJIEHHOH NPHYHHE.

4.4.6. Tlpouecc WCKIOUYEHUS JOKYMEHTOB M3 (oHga OMOJIMOTEKH OCYIIECTBISETCS B
cooTBeTcTBUM C [lopsiakoM ydera TOKYMEHTOB, BXOJSAIIUMX B COCTaB OMONMMOTEYHOTrO (hoHMa,
YTBEPKICHHBIM Mpruka3zoM MunkynbTypsl Poccuu ot 08.10.2012 Ne 1077.

4.4.7. BpiObITHE TOKYMEHTOB OMOIMOTEYHOTO (POHAA MPOU3BOIUTCS B PE3YJbTaTe UX CIHCAHUS
KOMHCCHEH, CO31aHHON PyKOBOAUTEIEM 00pa30BaTEIbHOM OpraHn3aliu.

4.4.8. VYrtunuzauus CHUCAHHBIX JOKYMEHTOB OubOmuoreyHoro (oHaa MTPOU3BOIUTCS B
COOTBETCTBHUH C 3aKOHOIATENILCTBOM Poccuiickon denepannu.

5. IIpoBepka nokymMeHTOB OO 1HOTEYHOrO (hoHIA

5.1. [1naHoBas MpoBepKa JOKYMEHTOB OMOIMOTEYHOrO (DOH/IA MPOBOIUTCS C MEPUOJAUIHOCTHIO
OIMH pa3 B IIAThJIET Ha OCHOBaHWHM TIpaduKka MPOBEPKH, YTBEPKICHHOTO 3aBEIYIOIINM
OnOJINOTEKOI.

5.2. BaennaHoBast mpoBepKa JOKYMEHTOB OMOIMOTEUHOr0 (POH/Ia MPOU3BOIUTCS B 0053aTEIHLHOM
TOPSIIKE:

e TIpU BBISBICHUU (DAKTOB XUILEHUS, 3710YOTPEOTEHHS UM TIOPUYU JOKYMEHTOB,;

e B cCllyyae CTUXMHWHOTrO O€ICTBHUS, MOXKapa WM JPYIMX 4Ype3BbIYAMHBIX CHUTYyaIHii,
BBI3BAHHBIX OKCTPEMAJIbHBIMU YCIOBUAMY,

e IpU peOpraHu3alliy WIN JUKBUJAIMH 00pa30BaTEIbHON OpraHU3alllH.

5.3. [To utoram mpoOBEepKH 3aBEIYIOIIHNA OMOTMOTEKOH COCTABISIET aKT, MOJIMUCHIBACT U XPAHUT
ero B OMOIMOTEKe B TEYEHHE CPOKA, YCTAaHOBJIEHHOTO HOMEHKIATypoil nen. Ecnmu kakue-To
JIOKYMEHTBI OTCYTCTBYIOT 110 HEYCTAaHOBJIEHHOMN MPUYMHE, TO K aKTY MPUKIIAIBIBAETCS UX CIHCOK,
B KOTOPOM (PUKCUPYIOTCS CBEJICHUS O KOJTMUECTBE JOKYMEHTOB OMOIMOTeYyHOT0 ()OH/1a B HATUYUH
Y KOJIMYECTBE OTCYTCTBYIOIIUX JTOKYMEHTOB, B TOM YHCJIE TI0O HEYCTaHOBJICHHOM NpuynHe. B akTe
TaKKe YKa3bIBA€TCs HOMEP M JlaTa aKTa MPEebIIyIIe MPOBEPKH.

5.4. Bo Bpemst IpOBEPKH JJOKYMEHTOB OMOIHMOTEYHOT0 (hOH1a paOOTHUKH OTCIIEKUBAIOT HATUYHE
IKCTPEMHUCTCKHX MaTEepHAIIOB, KOTOpPHIE BXOAAT B (elepaabHBId CHUCOK, OIMYOJUKOBAHHBIN
Munroctom Poccun Ha cBoeM caiire.

Ecnu 3aBenyromuii OMOIMOTEKOM HAlAET SKCTPEMUCTCKUN MaTepuall, TO JOJKEH OTPaHUYUTh K
HEMY JOCTYI CO CTOPOHBI MOJIb30BATENEH.

5.5. Ilpu BBIsIBIEHMH B TIpollecce NPOBEPKH (OHIA OTCYTCTBYIOIIMX JIOKYMEHTOB H
HEBO3MOXXHOCTH YCTAHOBJIEHUS BUHOBHBIX JIMI[ YOBITKM I10 HEIOCTayaM CIIMCHIBAIOTCS B
COOTBETCTBHUHM C JEHCTBYIOINM 3aKOHOAATEIbCTBOM.
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